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• New form includes detailed line items, consistent with GATA 
budget categories

• Budget due date is the same as previous form – September 15th

• Figures entered in the Budget tab will automatically populate into 
quarterly report tab

• Instruction document includes definitions of budget categories

Operations Budget and Quarterly Reports



• Budget Tab
• Enter County Name and SWCD Staff Name in spaces 

provided.

Operations Budget and Quarterly Reports



• Budget Tab
• Enter proposed Operations Budget in Operations 

Budget Column.
• These amounts are estimated, based on prior actual 

expenditures and/or district need. 

Operations Budget and Quarterly Reports



• Budget Tab
• At the bottom of the page, the Maximum Budget Amount can

be used to budget for a specific amount.  When an amount is 
entered into this cell (B128), the Over/Under cell will 
calculate the difference between the Total Budget and the 
Maximum Budget amounts.

Operations Budget and Quarterly Reports



• Budget Tab
• Funding Changes and Amendments Column is used to adjust 

the Operations Budget when the award increases or 
decreases, funds are transferred out/in, or moving funds 
from one budget category to another.

• Adjusted Budget Amount Column calculates the changes 
from the Funding Changes and Amendments Column.

Operations Budget and Quarterly Reports



• Operations Expenditures Tab
• Same due dates as previous form (per Transmittal 

Checklist).
• Enter expenditure amounts in the appropriate column, 

based on the quarter the expenditures were made.

Operations Budget and Quarterly Reports



• Operations Expenditures Tab
• Expenditures to Date are totaled in Column O and the 

Budget Remaining is calculated for each budget line, 
category and total budget (Column P).

• Quarterly reports cannot be submitted with a negative 
balance (we cannot report spending more than our 
budgeted amount).

• Lines are provided for Chairman Signature and Date at 
the bottom of the page.

Operations Budget and Quarterly Reports



Purpose:

The purpose of this Act is to establish uniform administrative 
requirements, cost principles, and audit requirements for State and 
federal pass-through awards to non-federal entities.  This Act and the 
rules adopted under this Act provide the basis for a systematic and 
periodic collection and uniform submission to the Governor’s Office 
of Management and Budget (GOMB) of information of all State and 
federal financial assistance programs by state grant-making 
agencies.

Full public act:  
http://www.ilga.gov/legislation/publicacts/98/PDF/098-0706.pdf

Grant Accountability and Transparency Act

http://www.ilga.gov/legislation/publicacts/98/PDF/098-0706.pdf


• All centralized grant processing runs through the Grantee Portal 
(https://grants.illinois.gov/portal/)

• The Portal is segmented for ease of use 
o Organization Information
o Pre-Qualification Status
o Fiscal and Administrative Internal Control Questionnaire 
o Indirect Cost Rate 
o Notice of State Award (NOSA) 
o Audit Report Reviews 
o Grantee Portal Access / Organization Contacts 

• Each entity controls who accesses the organization’s Portal 

• Designated individuals receive emails when a change or update is made to 
their organization’s Portal

Grantee Portal – Core for Centralized Grant Processing

https://grants.illinois.gov/portal/


• Effective FY18, all entities must complete cyber security through 
the Illinois.gov Public Authentication Portal
o “Authentication” establishes a username and password 

for the individual associated with an organization
o All individuals utilizing the grantee portal must 

“authenticate”
o A personal, work-related (not shared) email address 

should be used

Authentication



The Grantee Portal utilizes the Illinois.gov Authentication Portal. A 
personal or business email address is required to establish an 
account. Authentication verifies the relationship between an 
individual and the organization they represent. Authentication is 
performed once for each individual associated with a registration.   
To begin registration:  https://grants.illinois.gov/portal

To obtain an account click the “Grantee Portal Sign In,” then “Create 
a new account” link below the “Sign in” button. 

• Grantee Access Quick Guide.pdf (illinois.gov)

Authentication (cont.)

https://grants.illinois.gov/portal
https://gata.illinois.gov/content/dam/soi/en/web/gata/documents/training_new/Grantee%20Access%20Quick%20Guide.pdf






• After you successfully create your user account, you must validate 
your email address. The system will send a validation link through 
email.

• Next, you will log into the Grantee Portal to either link your 
individual user account to an existing organization in the GATA 
system using your organization’s Unique Entity Identifier (UEI).

• As a new user, your access request must be approved by an 
existing user.

• There can be multiple Grantee Portal users for your organization. 
It’s a good idea to have backup users for your organization.

Registration



There are five grantee pre-award requirements:

1. Authentication

2. Grantee Registration

3. Grantee Pre-qualification

4. Fiscal and Administrative Risk Assessment (ICQ)

5. Programmatic Risk Assessment

These grantee pre-award requirements are mandated by Federal Uniform Guidance (2 CFR 200) 
and the Grant Accountability and Transparency Act (GATA). Grantees must complete these 
requirements prior to receiving a grant award from the State of Illinois.

Pre-Award Requirements



• Illinois automates the pre-qualification verification based on the Grantee 
Portal Registration. The State utilizes connections to several external 
resources for the automated verification process, including the federally 
required SAM.gov account. The following verifications are automated:
• Verification that the federal Unique Entity Identifier (UEI) is assigned 

in SAM.gov
• Federal confirmation of the entity’s status on the SAM.gov Exclusion 

List (Excluded Parties List)
• Confirmation of Illinois Secretary of State (SOS) Good Standing, if 

applicable (Only required for three (3) Organization Types: 
nonprofits, for profits and LLCs. The Organization Type selected at 
Registration determines if the SOS status must be verified.)

• Confirmation of the entity’s status on the Illinois Stop Payment List
• Confirmation of the entity’s status on the HFS Sanction List (also 

knowns as the Illinois Medicaid Sanctions List)

Pre-qualification



Pre-qualification



• If the system shows “UEI not found” for the SAM.gov account, 
verify the UEI number listed in the GATA portal.  If UEI is correct, 
this message is likely due to the district’s Sam.gov account being 
set to private.  There are two options to correct this:
• Change the SAM.gov account to public (through SAM.gov).
• Provide screen shots from Sam.gov showing the active status 

and expiration date to omb.gata@illinois.gov so it can be 
manually updated.

Pre-qualification

mailto:omb.gata@illinois.gov


• Your organization must have an accepted ICQ for the applicable 
state fiscal year to receive grant funding.

• The same fiscal and administrative controls apply to all programs 
(not just one grant or agency) 

• The Fiscal and Administrative risk assessment is centralized, and 
the grantee risk profile is shared with state grant making 
agencies 

Fiscal and Administrative Risk Assessment (ICQ)



• The ICQ includes a series of questions about the internal 
controls of your organization.  Some of the questions are 
technical.  An accountant or person with a financial 
background is recommended to complete the ICQ.

• The ICQ may take 30 minutes to complete. Responses save 
as you go and can be changed before the ICQ is submitted. 
The completed ICQ is submitted through the Grantee Portal 
and can be printed from the Grantee Portal.

• Your ICQ responses will be shared with state agencies. Only 1 
ICQ is completed each fiscal year regardless of how many 
grants your organization applies for or receives.

Fiscal and Administrative Risk Assessment



• Renewed Annually 

• Unique Entity ID (UEI) replaced the DUNS.

• It is recommended to start 45 days prior to the expiration date.

• New SAMS Renewal/Registration Process
• Many districts are finding that the SAMS renewal process is different 

than previous years.  Specifically, validation of entity name and 
address as well as user identification verification.  This is new and is 
required.

• IDOA does not administer this process, specific questions can be 
submitted to the federal service desk, which can be found in the general 
help section at SAM.gov | Help.

SAM Registration and Renewal Information

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsecure-web.cisco.com%2F1P9KrWAKWViA7pufw7gkbhb4Pn8SHmioffV1PHgiUXrKDQfjTyUa_wzad46wtR7EEjbldWqh_qd5AvkCU7RgWnzuBzQc-TUPUoe2V2qjoCc77_WT-HvIlPKgFhk41eKUpq24Jy-oTEUE6VydyMj7hglvdd-KmEDmmvvHY27cqIjR3rJBcoWxw5fxeLLGOzt9acf_LoENmslFVIp2vvHfYd6WtlP22879tZQiZqYiL3nXzgU_5ZUOdIkdPK1NrS-Uc7WI1SjbnAxGR-KrPA9mEhYVVYuQZB9t1b0exaq3flj3_uAcfVojXRcEoMIc64OAwhbew2diZy4JOrj9aEzON7twNwS1EvkAOzOlKdisujC_r7FSgzLItFyr4SXLvhUrgWwqFcPz2c5lq8TS_pcrEnrsstfBlhrQzNMDE9EBR2EA%2Fhttps%253A%252F%252Fsam.gov%252Fcontent%252Fhelp&data=05%7C01%7C%7Ceee9377bbbc64999dd3108db0f7bc429%7Ced5b36e701ee4ebc867ee03cfa0d4697%7C0%7C0%7C638120796615547519%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=4pFzjCOF9iygk2jYg%2BRHYZDlSufYaEk9TmxBB3ZRzBk%3D&reserved=0


SAM.gov Renewal Information



• The Illinois Comptroller website can be used to find the status of 
payments made by state agencies.
• Vendor Payments - The Illinois Office of Comptroller 

(illinoiscomptroller.gov)

• Enter “Vendor TIN”
• Taxpayer Identification Number (usually same as FEIN)

• Enter “Vendor Name”

• Complete Security Verification.

• Click “Submit” button.

• User Guide

Comptroller Vendor Payments

https://illinoiscomptroller.gov/vendor-services/vendor-payments-new
https://illinoiscomptroller.gov/vendor-services/vendor-payments-new
https://illinoiscomptroller.gov/__media/sites/comptroller/assets/File/Vendors/instructions.pdf




James Walsh
217/524-0103

James.M.Walsh@illinois.gov

GATA Resource Library: 
Resource Library (illinois.gov)

mailto:heather.bosie@illinois.gov
https://gata.illinois.gov/resources.html
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